
Employer guide to 
Apprenticeships

Boosting your business 
Apprenticeships have evolved significantly with the introduction of industry led apprenticeship standards. 
Apprenticeships are being designed by industry to address the workforce needs of tomorrow.  Thousands 
of organisations, both large and small, are realising the benefits of employing apprentices and growing their 
own talent as well as developing existing staff.

Apprenticeships Key Information 

How Apprenticeships can benefit your organisation
• Employing apprentices leads to lower overall training and recruitment costs and makes good business 

sense. 
• Upskilling existing staff helps develop a motivated, skilled and qualified workforce, improving service, 

morale and productivity. Apprentices are loyal to the organisations that invest in them, therefore 
improving staff retention rates.

• Recruiting apprentices can help grow your business and help solve resourcing challenges. 
• Mentoring and training apprentices, enables senior staff to pass on their knowledge and experience.
• New apprenticeship programmes are more job specific than any other type of learning, therefore more 

relevant to your business needs. 
• The cost for training of an apprentice, is fully funded by the government for employers with less than 50 

employees.
• All employers are eligible to a minimum of £15,000 to put towards the training of apprentices.

We passionately believe in delivering quality training to all. We foster a culture that 
creates an environment of respect, open-mindedness and inclusion.  Our aim is to ensure 
everyone is successful at a pace appropriate to their ability and development and has the 

chance to fulfill their potential. 



Often, the talent you seek is already available within your existing workforce and you don’t always need to 
look outside of your organisation. Apprenticeships can be offered to your workforce to encourage them to 
upskill or retrain, realising their full potential and ultimately boosting your business. 

What is an apprenticeship?
An apprenticeship is a real job with training. Individuals earn while they learn, gaining valuable skills 
and knowledge in a specific job role. Apprenticeships are available in over 1,500 occupations across 170 
industries. Businesses in all industry sectors in England can recruit apprentices and depending on the level 
and job role, apprenticeships take a minimum of twelve months.

How do apprenticeships work?
Dynamic Training will work closely with you to ensure that the apprenticeship you offer is the most 
appropriate for the individual’s job role. 

An apprentice is supported by a mentor in the workplace to learn job specific skills. Dynamic Training will 
support apprentices through the completion of the apprenticeship and nationally accredited qualification 
by allocation of a qualified assessor who will evaluate the apprentice, using observation, assessment of 
work based performance, production of evidence via an e-portfolio, witness testimony, questioning and 
competence against the relevant standards. 

Off-the-job training is an essential component of an apprenticeship programme and helps provide your 
staff with the knowledge and skills to develop within the workplace. This training may be delivered in the 
workplace, or in premises away from the working environment. On completion of the apprenticeship the 
apprentice must be able to perform tasks confidently and completely to the framework or standard set by 
the industry.

The terms “apprenticeship frameworks” and “apprenticeship standards”
Historically, apprenticeship programmes have been delivered against an apprenticeship framework, a 
definition of requirements used by training providers, colleges and employers to ensure that programmes 
are measured consistently and to an agreed set of specifications. 

To ensure modern apprenticeship programmes are robust and meet the needs of employers, industry 
sectors and the professions within them, apprenticeship frameworks are gradually being replaced by 
standards. Standards are being developed by groups of employers, thereby putting industry in control and 
giving them a high degree of freedom to develop more relevant standards and assessment approaches for 
their apprentices. 

The new apprenticeship standards assess an apprentice through a rigorous end point assessment, ensuring 
the apprentice can perform the actitives within the occupation to the standards expected. 
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Who are apprenticeships for?
Apprenticeships can be applied for by Individuals of all ages, living in England and not in full time education. 
Employers can offer apprenticeships to new entrants or use them to grow talent from amongst current 
employees. 

Employer responsibilities 
Employers are responsible for paying their apprentice’s salary and issuing their contract of employment.
Apprentices must be inducted into their role and provided on-the-job training. 
By employing an apprentice, employers have to meet the following requirements:
• An Apprenticeship Agreement between the employer and the apprentice must be in place.
• Individuals starting an apprenticeship must be working a minimum of 30 hours per week. 
• All apprentices must receive the same benefits as other employees.

Staff support (such as the allocation of a mentor) will need to be provided to the apprentice in the 
workplace and to liaise with us, your training provider, in order to plan both internal and off the job training  
including with ourselves. Your apprentice will require time off work to attend training at either our training 
centre or at yours (should you have facilities and have a cohort of learners) and any other courses during 
normal working hours. 

Government Incentives
Employers are not required to pay National Insurance Contributions for apprentices under the age of 25 on 
earnings below the higher tax rate of £43,000 a year. 

As of May 2017 these incentives will also be available to employers who take on apprentices: 
• £1,000 payment to both an employer and training provider to train a 16-18-year-old.
• £1,000 payment to both an employer and training provider to train a 19-24-year-old who has     

previously been in care or who has a Local Authority Education, Health and Care Plan. 

Employers with less than 50 employees working for them will be able to train 16-18-year-old apprentices 
without making a contribution towards the costs of training. The government will pay 100% of the training 
costs. 

Your next step
For more information or to book one of our team to come and discuss how apprenticeships can help grow 
your business, please call us on 020 8607 7850 or email info@dynamictraining.org.uk.


